Agenda ltem# _C-8

Village of Royal Palm Beach
Village Council
Agenda Item Summary

AGENDA ITEM:

Approval and authorization for the Village Manager to execute an agreement with
Urbana, LLC to perform General Planning and Development Review Services for
two (2) years which may be extended for two (2) additional terms of one (1) year
each.

ISSUE:

On October 2, 2023, the Village published a Request for Qualifications for General
Planning and Development Review Services. Responses were reviewed and ranked by
the Selection Committee on November 7, 2023. The Selection Committee recommended
award of an agreement to Urbana, LLC to perform General Planning and Development
Review Services in accordance with the attached Agreement.

If approved by the Village Council, the Village Manager will execute an agreement with
Urbana, LLC to perform General Planning and Development Review Services
commencing on November 22, 2023 and ending on November 22, 2025, with available
renewal terms as described above.

RECOMMENDED ACTION:

Staff recommends a motion to approve.

Initiator Village Manager Agenda Date Village Council

P&Z Director Approval 11/16/2023 Action



Village of Royal Palm Beach
Request for Qualifications
General Planning and Development Review Services

MODEL AGREEMENT

Village of Royal Palm Beach Consultant: Urbana, LLC

Project: General Planning and
Development Review Services

This Agreement, entered into this day of November 2023, effective November 22,
2023, by and between Urbana, LLC, a Corporation registered in Florida, hereinafter referred to
as the “CONSULTANT”, and the Village of Royal Palm Beach, Florida, a Municipal Corporation,
hereinafter referred to as the “Village.”

WITNESSETH:

Village and CONSULTANT, in consideration of the mutual covenants contained herein and
other good and valuable consideration, the receipt and value of which is hereby
acknowledged by both parties, hereby agree as follows:

1. PROJECT DESIGNATION. Village and CONSULTANT, both hereby agree to
enter into an agreement for General Planning and Development Review
Services within the corporate limits of the Village in accordance with the Village’s
request for qualifications for General Planning and Development Review Services
and the CONSULTANT’s Proposal with Proposal Form for said services dated
November 2, 2023, both of which are attached hereto as composite Exhibit A, and
incorporated herein by reference. This agreement will commence on November
22, 2023, and will end on November 22, 2025. The agreement may be extended
for two (2) additional terms of one (1) year each at the same hourly rates and
conditions of the original contract, upon written agreement of both parties. Any
extensions shall be in the form of written addendum to this agreement.

2. SCOPE OF SERVICES. CONSULTANT agrees to perform the general planning and
development review services in accordance with attached Composite Exhibit “A”, including
the provision of all labor, materials, equipment and supplies (hereinafter referred to the
“Services”).

3. COMPLIANCE WITH LAWS. CONSULTANT shall, in performing the Services
contemplated by this Agreement, faithfully observe and comply with all federal, state and local
laws, ordinances and regulations that are applicable to the Services to be rendered under
this Agreement. CONSULTANT shall secure all licenses and permits necessary for initiation
and completion of the project and be responsible for the payment of license and permit fees.

4. STANDARD OF CARE AND AUTHORITY TO PRACTICE. CONSULTANT warrants
that all Services shall be performed to comparable professional standards in the field by
skilled and competent personnel. CONSULTANT further represents and warrants that it has



and will continue to maintain all licenses and approvals required to conduct its business, and
that it will at all times conduct its business activities in a reputable manner.

5. INDEMNIFICATION. CONSULTANT agrees, to the fullest extent permitted by law, to
protect, defend, indemnify, and hold harmless the VILLAGE, its employees and
representatives, from any and all claims, suits, demands, causes of action, and other liabilities
including all attorney's fees and court costs, including appeals, for which the VILLAGE, its
officers, employees and representatives, can or may be held liable as a result of injury
(including, but not limited to, sickness, disease and/or death) to persons including
CONSULTANT’S own employees, or damage to property occurring by reason of any
negligent or intentional acts or omissions of the CONSULTANT, its employees or agents in
the performance of Services under this Agreement.

6. INSURANCE. During the performance of the Services under this Agreement,
CONSULTANT shall maintain the following insurance policies, and such policies shall be
written by an insurance company authorized to do business in Florida:

A. General Liability Insurance with bodily injury limits of not less than $1,000,000 for
each occurrence, and with property damage limits of not less than $1,000,000 for
each occurrence.

B. Automobile Liability Insurance with bodily injury limits of not less than $1,000,000
for each person and not less than $1,000,000 for each accident and with property
damage limits of not less than $1,000,000 for each accident.

C. Workers' Compensation Insurance in accordance with statutory requirements of
both state and federal laws.

CONSULTANT shall furnish VILLAGE the required certificates of insurance that shall include
a provision that policy cancellation, non-renewal or reduction of coverage due to non-payment
of premium will not be effective until at least ten (10) days written notice has been made to
the VILLAGE, and that policy cancellation, non-renewal or reduction of coverage for any other
reason will not be effective until at least thirty (30) days written notice has been made to the
VILLAGE. CONSULTANT shall include VILLAGE as an additional insured on the General
Liability and Automobile Liability insurance policy required by the Agreement. CONSULTANT
shall not commence work under this Agreement until all insurance required as stated herein
has been obtained and such insurance has been approved by the VILLAGE.

7. INDEPENDENT CONTRACTOR. CONSULTANT and the VILLAGE agree that
CONSULTANT is an independent contractor with respect to the Services provided pursuant
to this Agreement. Nothing in this Agreement shall be considered to create the relationship
of employer and employee between the parties hereto. Neither CONSULTANT nor any
employee of CONSULTANT shall be entitled to any benefits accorded VILLAGE employees
by virtue of the Services provided under this Agreement. The VILLAGE shall not be
responsible for withholding or otherwise deducting federal income tax or social security or for
contributing to the state industrial insurance program, otherwise assuming the duties of an
employer with respect to CONSULTANT, or any employee of CONSULTANT.



8. COMPENSATION. CONSULTANT shall perform all Services required in accordance
with attached Composite Exhibit “A,” and shall be compensated at a rate of $90.00 per hour
for the initial two-year term. CONSULTANT shall prepare and submit separate invoices to
the VILLAGE for work requested by and performed on behalf of the Village Planning and
Zoning Department. Invoices must be submitted to the Village within thirty (30) days from the
billing period. Each individual invoice shall be due and payable within thirty (30) days after
receipt by the Village of a correct, fully documented, invoice. All invoices shall be delivered
to:

Village of Royal Palm Beach

1050 Royal Palm Beach Blvd.

Royal Palm Beach, Florida 33411
Attention: Planning and Zoning Director

9. DEFAULT/TERMINATION. Either party may terminate this agreement for
convenience with thirty (30) days written notice to the other party. In the event either party is
in default of its obligations under this Agreement, the non-defaulting party shall provide the
defaulting party with written notice of such default, and shall provide the defaulting party with
thirty (30) days from the date of the written notice to remedy the default. If the defaulting
party fails to cure the default within thirty (30) days from the date of the written notice of
default, then the Agreement shall be automatically terminated. Additionally, either party may
terminate this Agreement for any reason by providing a thirty (30) day written notice to the
other party. CONSULTANT shall be paid for services actually rendered to the date of
termination unless CONSULTANT is in breach of the Agreement. After receipt of a
Termination Notice and except as otherwise directed by the VILLAGE, the CONSULTANT
shall:

A. Stop work on the date and to the extent specified; and

B. Transfer all work in process, completed work, and other material related to the
terminated work to the VILLAGE.

10. NOTICE. Notice as required by this Agreement shall be sufficient when sent by
certified mail or hand delivered to the parties at the following addresses:

VILLAGE: CONSULTANT:

Village of Royal Palm Beach Urbana, LLC

1050 Royal Palm Beach Boulevard 950 Peninsula Corporate Circle, Suite
Royal Palm Beach, Florida 33411 1017

Boca Raton, FL 33487
Attn: Raymond Liggins, P.E., ICMA-CM | Attn: Yexsy N. Schomberg, CEO
Village Manager

11.  AVAILABILITY OF FUNDS. The obligations of the VILLAGE under this Agreement
are subject to the availability of funds lawfully appropriated for its purpose by the Council of
the Village of Royal Palm Beach.



12. GOVERNING LAW AND VENUE. This Agreement shall be governed by Florida law
and the sole venue for any action under this Agreement shall be Palm Beach County, Florida.

13. NON-DISCRIMINATION. CONSULTANT, with regard to the work performed by it
under this Agreement, will not discriminate on the grounds of race, color, national origin,
ancestry, religion, creed, age, sex or the presence of any physical or sensory handicap in the
selection and retention of employees or procurement of materials or supplies.

14. NON-WAIVER. Waiver by the VILLAGE of any provision of this Agreement or any
time limitation provided for in this Agreement shall not constitute a waiver of any other
provision.

15. SEVERABILITY. The invalidity, illegality, or unenforceability of any provision of this
Agreement, or the occurrence of any event rendering any portion or provision of this
Agreement void, shall in no way affect the validity or enforceability of any other portion or
provision of the Agreement. Any void provision shall be deemed severed from the Agreement
and the balance of the Agreement shall be construed and enforced as if the Agreement did
not contain the particular portion or provision held to be void.

16. INSPECTOR GENERAL. Pursuant to Article XII of the Palm Beach County Charter,
the Office of the Inspector General has jurisdiction to investigate municipal matters, review
and audit municipal contracts and other transactions, and make reports and
recommendations to municipal governing bodies based on such audits, reviews or
investigations. All parties doing business with the VILLAGE shall fully cooperate with the
inspector general in the exercise of the inspector general’s functions, authority and power.
The inspector general has the power to take sworn statements, require the production of
records and to audit, monitor, investigate and inspect the activities of the VILLAGE as well as
contractors and lobbyists of the VILLAGE in order to detect, deter, prevent and eradicate
fraud, waste, mismanagement, misconduct and abuses.

17. PUBLIC RECORDS. In accordance with Sec. 119.0701, Florida Statutes,
CONSULTANT must keep and maintain this Agreement and any other records associated
therewith and that are associated with the performance of the work described in the Proposal
or Bid. Upon request from the Village’s custodian of public records, CONSULTANT must
provide the Village with copies of requested records, or allow such records to be inspected
or copied, within a reasonable time in accordance with access and cost requirements of
Chapter 119, Florida Statutes. A CONSULTANT who fails to provide the public records to
the Village, or fails to make them available for inspection or copying, within a reasonable time
may be subject to attorney’s fees and costs pursuant to Sec. 119.0701, Florida Statutes, and
other penalties pursuant to Sec. 119.10, Florida Statutes. Further, CONSULTANT shall
ensure that any exempt or confidential records associated with this Agreement or associated
with the performance of the work described in the Proposal or Bid are not disclosed except
as authorized by law for the duration of the Agreement term, and following completion of the
Agreement if the CONSULTANT does not transfer the records to the Village. Finally, upon
completion of the Agreement, CONSULTANT shall transfer, at no cost to the Village, all public
records in possession of the CONSULTANT, or keep and maintain public records required
by the Village. If the CONSULTANT transfers all public records to the Village upon
completion of the Agreement, the CONSULTANT shall destroy any duplicate public records
that are exempt or confidential and exempt from public records disclosure requirements. If



the CONSULTANT keeps and maintains public records upon completion of the Agreement,
the CONSULTANT shall meet all applicable requirements for retaining public records.
Records that are stored electronically must be provided to the VILLAGE, upon request from
the Village’s custodian of public records, in a format that is compatible with the Village’s
information technology systems.

IF CONSULTANT HAS QUESTIONS REGARDING THE APPLICATION
OF CHAPTER 119, FLORIDA STATUTES, TO CONSULTANT’'S DUTY TO
PROVIDE PUBLIC RECORDS RELATING TO THIS AGREEMENT,
PLEASE CONTACT THE VILLAGE CLERK, RECORDS CUSTODIAN
FOR THE VILLAGE, AT (561) 790-5100, OR AT
ddisanto@royalpalmbeachfl.gov, OR AT 1050 ROYAL PALM BEACH
BLVD., ROYAL PALM BEACH, FLORIDA 33411.

18. SUCCESSORS AND ASSIGNS. This Agreement shall be binding on CONSULTANT
and its partners, successors, executors, administrators, assigns, and legal representatives.
CONSULTANT shall not assign this Agreement without the express written approval of the
VILLAGE via executed amendment.

19.  OWNERSHIP OF DOCUMENTS. Any and all documents, records, disks, original
drawings, or other information generated or created by CONSULTANT for the provision of
Services under this Agreement shall become the property of the VILLAGE for its use and/or
distribution as may be deemed appropriate by the VILLAGE.

20. ENTIRETY OF AGREEMENT AND MODIFICATION. The VILLAGE and
CONSULTANT agree that this Agreement, together with the attached exhibits, sets forth the
entire agreement between the parties, and that there are no promises or understandings other
than those stated herein. This Agreement supersedes all prior agreements, contracts,
proposals, representations, negotiations, letters or other communications between the
VILLAGE and CONSULTANT pertaining to the Services described herein, whether written or
oral. None of the provisions, terms and conditions contained in this Agreement may be added
to, modified, superseded or otherwise altered except by written instrument executed by the
parties hereto.

{Remainder of Page Intentionally Blank}
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In Witness Whereof, the parties have hereunto set their hands the day and year first above
written.

Witnesses to CONSULTANT: Urbana, LLC:

Yexsy N. Schomberg, CEO

Witnesses to VILLAGE: Village of Royal Palm Beach:

Raymond Liggins, P.E., Village Manager

Attest/Authenticated:

(Corporate Seal)

Village Clerk



EXHIBITS TO MODEL AGREEMENT (ATTACHMENT 3)

Exhibit A (Composite): Village’s Request for Qualifications for General Planning and
Development Review Services and Consultant’s Proposal

Exhibit B: Proposal Cover Sheet

Exhibit C: Sworn Statement—Public Entity Crimes
Exhibit D: Truth in Negotiations

Exhibit E: Drug Free Workplace

Exhibit F: E-Verify Affidavit

Exhibit G: Certification Statute 215.4725

Exhibit H: References of Similar Work

Exhibit I: Notice of Award



COMPOSITE EXHIBIT A

VILLAGE’S REQUEST FOR QUALIFICATIONS FOR
GENERAL PLANNING AND DEVELOPMENT REVIEW
SERVICES
AND CONSULTANT’S PROPOSAL
[TO BE ADDED ONCE APPROVED]

RFQ — General Planning and Development Review Services - 26



Village of Royal Palm Beach

Village Mayor and Council Village Manager

Fred Pinto, Mayor Raymond C. Liggins, P.E., ICMA-CM
Jan Rodusky, Vice Mayor

Jeff Hmara, Councilman Planning and Zoning Director
Selena S. Samios, Councilwoman Bradford O’Brien

Richard Valuntas, Councilman

Request for Qualifications

General Planning and Development Review
Services

1050 Royal Palm Beach Boulevard, Royal Palm Beach, FL 33411
(561) 790-5100 & 790-5174 clerk@royalpalmbeachfl.gov P4
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Village of Royal Palm Beach
Request for Qualifications
General Planning and Development Review Services

Sealed proposals for General Planning and Development Review Services must
be delivered to the Village of Royal Palm Beach, Florida at the Village Clerk’s
Office, located at 1050 Royal Palm Beach Blvd., Royal Palm Beach, Florida 33411,
no later than 3:00 p.m. local time, on Thursday, November 2, 2023, at which
time they will be opened and read in public. Proposals received after 3:00 p.m.
will be placed in the file unopened and will not be considered. The envelope
containing the Proposal must be sealed and plainly marked “General Planning
and Development Review Services”. Opening date: “November 2, 2023” on
the face thereof. ‘RFQ” documents can be downloaded at
www.royalpalmbeachfl.gov or picked up at the at the Village Clerk’s Office, located
at 1050 Royal Palm Beach Blvd., Royal Palm Beach, Florida 33411. The Village
reserves the right, in its sole and absolute discretion, to accept or reject any and
all Proposals and to waive any minor technicalities or irregularities therein. The
Village further reserves the right to award the contract to that Proposer whose
Proposal best complies with the proposed specifications and will best further the
interest of the Village or be the most advantageous to the Village, or to cancel the
RFQ and re-advertise in the future. Proposals will be opened publicly and the
names of the Proposers responding to the solicitation will be read aloud.
Proposals will then be sent to the Village appointed selection committee for
evaluation to determine if the Proposers are both responsible and responsive.
Award will be by means of a written agreement with the selected Proposer.
Proposer must submit one (1) unbound original and three (3) copies of the
complete Proposal.

In accordance with F.S. 287.133 (2) (a), persons and affiliates who have been
placed on the convicted vendor list may not submit proposals, contract with, or
perform work (as a contractor, supplies, subcontractor or consultant) with any
public entity (i.e. Village of Royal Palm Beach) in excess of Thirty-five Thousand
Dollars (or such other amount as may be hereafter established by the Florida
Division of Purchasing in accordance with F.S. 287.017) for a period of 36 months
from the date of being placed on the convicted vendor list.

Published In Palm Beach Post: October 2, 2023
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Village of Royal Palm Beach
Request for Qualifications
General Planning and Development Review Services

INSTRUCTION TO PROPOSERS

SECTION 1
GENERAL INFORMATION

1.1 OVERVIEW:

The Village of Royal Palm Beach (hereinafter the “Village”) is a municipal
corporation of the State of Florida, and was incorporated in 1959. The Village
operates as a Council-Manager form of government and provides general
municipal services such as recreation, public works, cultural events and general
administrative services. The population for 2021 was approximately 39,043. More
detailed information on the Village can be found on the Village's website at
www.royalpalmbeachfl.gov.

The Village is issuing this Request for Qualifications (“RFQ”) to request qualified
firms or individuals to submit proposals for the performance of General Planning
and Development Review Services. The selected Consultant shall act as a
technical resource to Village staff, shall be expected to expeditiously perform the
necessary tasks included in this document, and must have the capacity to handle
multiple projects concurrently. The selected Consultant will provide services on an
as needed basis throughout the term of the agreement.

1.2 QUALIFICATIONS:

The selected Consultant must have the following minimum qualifications and
certifications:

e Graduated from an accredited college or university with a bachelor’s degree
in planning, urban planning, or a related field;

e Must have a minimum of five (5) years’ experience in a land planning
capacity;

e Must have multi-disciplinary background which includes, but is not limited
to, land use planning, project implementation, land development
regulations, = comprehensive  planning, environmental planning,
transportation planning and economic analysis;

e Must have the ability to effectively communicate both verbally and in writing;
ability to speak effectively before public groups and respond to questions;

e Must be proficient with computers and software including by not limited to
ProjectDox, GIS, AutoCAD, Microsoft Office, etc.;

e Must have experience with municipalities of similar size to the Village;
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1.3

Must have experience with Village of Royal Palm Beach processes for
permitting, land development, and development review; and

Must have considerable knowledge of land planning; inspection
procedures, practices and methods; and reading and interpreting
blueprints, plans and permits.

SCOPE OF SERVICES/WORK:

The selected Consultant will be expected to perform the following services, which
are outlined in more detail below:

The General Planning and Development Review Services Consultant shall assist
the Village Planning and Zoning Department in day-to-day planning and
development review services provided by the department. Specifically, the
Consultant shall provide the following services to the Village:

Services To Be Performed:

General Planning and Development Review Services may include but not be

limited to:

Perform general planning services — site plan preparation or review; growth
management plan (Future Land Use Map) amendments and/or revisions;
land development regulations updates; drafting of zoning ordinances and
resolutions; sustainability analysis; master planning; annexation studies;
neighborhood planning; and housing assessment needs.

Review development applications (e.g. site plan, landscape plan, variance
requests, landscape waiver applications, etc.) for compliance with Village
Code and draft review comments.

Perform land use and zoning analysis — prepare and or review land use and
zoning analysis to ensure that the Village’s land development regulations
are kept current with new growth and developments within the Village;
review development proposals to verify compatibility with the Village’s
concurrency thresholds and requirements.

Conduct plan and permit review — review plans and permits for consistency
with applicable building and zoning codes, fire codes and Americans with
Disabilities Act (“ADA”) requirements; working under the Planning and
Zoning Director.

Perform site visits and inspections, and make reports and
recommendations to the Planning and Zoning Director, both orally and in
written form, and provide an accurate and detailed summary, report and/or
findings of non-compliance.

Attend Technical Staff Review meetings and public hearings (Planning and
Zoning Commission and Village Council), as directed.

Review landscape plans and conduct landscape inspections, as directed.
Review and evaluate traffic and transportation studies.
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e Assist with Comprehensive Plan Amendment Updates and EAR Report
Updates.

e All other relevant assignments relating to general land planning and
development review, as requested.

e Work professionally, effectively and respectfully with Planning and Zoning
Director, Planning and Zoning Department Staff and all other Village
Directors and Staff.

e Perform related duties, as directed by the Planning and Zoning Director.

Interested firms must be experienced in providing general planning and
development review services in a scope and nature comparable to those
described.

1.4 TIMETABLE:

The anticipated schedule and deadline of the RFQ and Contract approval are as
follows:

Activity Date Time Location

Deadline for receipt of written 10/26/23 5:00 p.m. Village Clerk’s Office
questions or comments 1050 Royal Palm Beach Blvd.
Royal Palm Beach, FL 33411

Deadline for receipt of 11/2/23 3:00 p.m. Village Clerk’s Office

submittals 1050 Royal Palm Beach Blvd.
Royal Palm Beach, FL 33411

Selection Committee Meeting 11/7/23 3:00 p.m. Village Hall 1st Floor

Conference Room
1050 Royal Palm Beach Blvd.
Royal Palm Beach, FL 33411

Submittal to Village Council 11/16/23 6:30 p.m.  Village Meeting Hall

for Award of Contract 1050A Royal Palm Beach Blvd.
Royal Palm Beach, FL 33411

Contract Start Date 11/22/23

NOTE: The Village reserves the right to alter the above activities and/or times at
the Village’s sole discretion. The contract start date will be contingent upon the
Village Council approval.

1.5 ENTERING PROPOSALS:

All submittals must be sent on 874x11 inch paper. All submittals must be printed
in ink or typewritten. No erasures permitted. Errors may be crossed out and
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corrections printed in ink or typewritten adjacent to the corrected error. All
corrections must be initialed by the person authorized to sign the Proposal. One
(1) unbound original and three (3) copies of the complete proposal must be
received in the Village Clerk’s Office, located at 1050 Royal Palm Beach Blvd.,
Royal Palm Beach, FL 33411 by November 2, 2023, 3:00 p.m. local time. The
original and all copies must be submitted in a sealed envelope. The Proposer’s
complete return address must be included on the outer envelope or wrapper
enclosing any materials submitted in response to this RFQ. The outer envelope or
wrapper should be addressed as follows:

Proposer Name

Address

Phone Number

Village Address Royal Palm Beach Village Clerk’s Office
1050 Royal Palm Beach Boulevard
Royal Palm Beach, FL 33411

Title: General Planning and Development Review Services
Opening Date: November 2, 2023 @ 3:00 p.m. local time

Hand-carried proposals may be delivered to the above address ONLY between
the hours of 8:00 a.m. and 5:00 p.m., Monday through Friday, excluding holidays
observed by the Village. Proposals by telephone, email, telegram or facsimile
SHALL NOT be accepted.

Proposers are responsible for informing any commercial delivery services, if used,
of all delivery requirements and for insuring that the required address information
appears on the outer wrapper or envelope used by such service. The Village shall
in no way be responsible for delays caused by any occurrence.

The Proposal must be signed by the individual or authorized signatory of the entity
who is legally authorized to enter into a contractual relationship in the name of the
Proposer (Authorized Representative), and the Proposer must affix their
company’s corporate seal, if applicable, to the document. In the absence of a
corporate seal, proposals must be notarized by a Notary Public.

The submission of a Proposal by a Proposer will be considered by the Village as
constituting a legal offer by the Proposer to perform the required services at the
pricing proposed to the Village identified therein.

1.6 CONTACT PERSON:

The contact person for the RFQ is Bradford O’Brien, Planning and Zoning
Director at bobrien@royalpalmbeachfl.gov.
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For information concerning RFQ procedures and regulations (i.e., submission
deadline, forms required), or ADA accommodations, interested parties may
contact Diane DiSanto in the Village Clerk’s Office, at (661) 790-5100 or at
clerk@royalpalmbeachfl.gov.

1.7 REQUESTS FOR INFORMATION/AMENDMENT(S):

Any questions, comments (i.e., additional information or clarifications) must be
made in writing via e-mail or U.S. Mail, no later than October 26, 2023 at 5:00
p.-m., to the address listed in the RFQ Timetable (Section 1.4), or to the e-mail
addresses listed for the Contact Person (Section 1.6) above. The request must
contain the Proposer’'s name, address, phone number, facsimile number and e-
mail address.

Changes to this RFQ, when deemed necessary by the Village, will be completed
only by written Amendment(s) issued prior to the Deadline for receipt of proposals.
Proposers should not rely on any representations, statements or explanations
other than those made in the RFQ or in any Amendment to the RFQ. Where there
appears to be a conflict between the RFQ and any Amendment issued, the last
Amendment issued shall prevail.

Amendments to this RFQ will be posted on the Village of Royal Palm Beach
website: www.royalpalmbeachfl.gov under “Request for Qualifications” as they are
issued. It is the sole responsibility of the Proposers to routinely check this website
for any Amendments prior to the Deadline for receipt of proposals. The Village of
Royal Palm Beach shall not be responsible for the completeness of any RFQ
package not downloaded from this website. Each amendment to the RFQ shall be
signed by an authorized representative and shall be submitted with the proposal,
or the proposal shall be deemed non-responsive.
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SECTION 2
GENERAL TERMS AND CONDITIONS

21 PROPOSAL GUARANTEE:

Proposer guarantees their commitment, compliance, and adherence to all
requirements of the RFQ by submission of their proposal.

2.2 MODIFIED PROPOSALS:

A Proposer may submit a modified Proposal to replace all or any portion of a
previously submitted proposal up to and until the Deadline for receipt of proposals.
Proposers shall not be allowed to modify their Proposals after the opening time
and date. The Village will only consider the latest version of the proposal.

23 WITHDRAWAL OF PROPOSALS:

A proposal may be withdrawn only by written notification to the Village. Letters of
withdrawal received after the Deadline for receipt of proposals will not be accepted
unless the contract has been awarded to another vendor or no award has been
made within ninety (90) days after the Deadline for receipt of proposals.

Unless withdrawn, as provided in this subsection, a proposal shall be irrevocable
until the time that a contract is awarded.

24 LATE PROPOSALS, LATE MODIFIED PROPOSALS:

Proposals and/or modifications to proposals received after the Deadline for receipt
of proposals specified in RFQ Timetable (Section 1.4) are late and shall not be
considered.

25 RFQPOSTPONEMENT/CANCELLATION/ACCEPTANCE/REJECTION:

The Village may, at its sole and absolute discretion, reject any and all, or parts of
any and all, proposals; waive any minor technicalities or irregularities in this RFQ
or in the proposals received as a result of this RFQ, postpone or cancel, at any
time, this RFQ process; or re-issue this RFQ. The Village also reserves the right
to make an award to that Proposer or those Proposers who, in the sole opinion of
the Village, will be in the best interest of and/or the most advantageous to the
Village. The Village also reserves the right to reject any Proposals of any individual
or company who has previously failed in the proper performance of an award or to
deliver on time contracts of a similar nature or who, in the sole opinion of the
Village, is not in a position to perform properly under this award.
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2.6 COSTS INCURRED BY PROPOSERS:

All expenses incurred with the preparation and submission of proposals to the
Village or any work performed in connection therewith, shall be borne by the
Proposer. No payment will be made for proposals received, or for any other effort
required of or made by the Proposers, prior to commencement of work as defined
by a contract approved by the Village of Royal Palm Beach.

2.7 PROPRIETARY/CONFIDENTIAL INFORMATION:

Proposers are hereby notified that all information submitted as part of, or in support
of proposals is exempt from Section 119.071(1), Florida Statutes and Section 24(a)
Art. | of the Florida Constitution until such time as the Village provides notice of an
intended decision or until thirty (30) days after opening the proposals, whichever
is earlier. After such time, proposals will be available for public inspection after
opening of proposals, in compliance with Chapters 119 and 286, Florida Statutes,
popularly known as the “Public Records Law” and the “Government in the
Sunshine Law” respectively.

2.8 ORAL PRESENTATIONS:

In its discretion, the Village may require public oral presentations from one (1) or
more Proposers. These presentations provide an opportunity for the Proposer to
clarify the proposal for the Village. The Village will schedule any such
presentations for a public meeting.

29 PALMBEACH COUNTY OFFICE OF THE INSPECTOR GENERAL.:

Pursuant to Ordinance No. 2009-049, Palm Beach County has established the
Office of the Inspector General, which is authorized and empowered to review
past, present and proposed Village contracts, transactions, accounts and records.
All contractors and parties doing business with the Village and receiving Village
funds shall fully cooperate with the Inspector General. The Inspector General has
the power to subpoena witnesses, administer oaths, require the production of
records, and to audit, investigate, monitor, and inspect the activities of the
contractor, its officers, agents, employees, and lobbyists in order to ensure
compliance with contract specifications and to detect waste, corruption and fraud.

210 RULES; REGULATIONS; LICENSING REQUIREMENTS:

The Proposer shall comply with all laws, ordinances, and regulations applicable to
the services contemplated herein, including, but not limited to, those applicable to
collusion, conflict of interest, non-discrimination and public entity crimes as
outlined in more detail below. Proposers are presumed to be familiar with all
federal, state and local laws, ordinances, codes and regulations that may, in any
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way, affect the services offered. Lack of knowledge by the Proposer shall in no
way be a cause for relief from responsibility.

Non-Collusion: Proposer certifies that this Proposal is made without prior
understanding, agreement or connection with any corporation, firm or person
submitting a Proposal for the same services and is in all respects without collusion
or fraud.

No premiums, rebates or gratuities are permitted, either with, prior to or after any
delivery of services. Any such violation may result in contract cancellation,
discontinuation of service and the possible removal from the Proposer list(s).

Conflict of Interest: The award is subject to provisions of state statutes, county and
Village ordinances and charter. All Proposers must disclose with the Proposals the
name of any officer, director or agent who is also an employee, appointed official
or elected official of the Village of Royal Palm Beach. Further, all Proposers must
disclose the name of any Village employee, appointed official or elected official
who owns, directly or indirectly, an interest of five percent (5%) or more in the
Proposer's firm or any of its branches.

Non-discrimination: Proposers doing business with the Village are prohibited from
discriminating against any employee, applicant or client because of race, creed,
color, national origin, sex or age with regard to, but not limited to, the following
employment practices, rates of pay or other compensation methods and training
selection.

Public Entity Crime Statute: In compliance with Florida Public Entity Crime Statute
(Section 287.132-133, Florida Statutes), attached State Form #PUR7068 should
be fully executed, notarized and submitted with Proposals. No award will be
executed with any person or affiliate identified on the Department of General
Services "convicted vendor" list. This list is defined as consisting of persons and
affiliates who are disqualified from public contracting and purchasing process
because they have been found guilty of a public crime. No public entity shall award
any contract to, or transact any business in excess of the threshold amount
provided in Section 287.017. Florida Statutes for Category TWO (currently
$35,000) with any person or affiliate on the "convicted vendor" list unless that
person or affiliate has been removed from the list pursuant to Section 287.133(3)(f)
Florida Statutes.

Prohibition Against Considering Social, Political or ldeological Interests in
Government Contracting: In accordance with Section 287.05701, Florida Statutes,
bidders are hereby notified of the provisions of Section 287.05701, Florida
Statutes, as amended, that the Village will not request documentation of or
consider a Bidder's social, political, or ideological interests when determining if the
Bidder is a responsible Bidder. Bidders are further notified that the Village's
governing body may not give preference to a Bidder based on the Bidder's social,
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political, or ideological interests.

2.11 EXCEPTIONS TO THE RFQ:

All exceptions taken must be specific, and the Proposer must indicate clearly what
alternative is being offered to allow the Village a meaningful opportunity to evaluate
the proposal. Proposers are cautioned that by submitting a Proposal containing
the minimum requirements as stated in Section 3, the Village is under NO
obligation to accept any proposed exceptions or alternatives.

212 SELECTION PROCESS:

A Selection Committee, consisting of Village personnel, will convene, review and
evaluate all responses to the RFQ. The Selection Committee will review the
Proposals to ensure that the Proposals submitted are both responsible and
responsive. Responsible Proposers are those that possess the required
qualifications to perform the required scope of services and work. Each Proposal
also will be evaluated to determine if it is responsive. A Responsive proposal is
one which has been signed, has been submitted by the specified submission time,
and has provided the information required to be submitted with the proposal (as
stated in Section 3).

Proposals deemed to be non-responsive will be rejected without being evaluated
by the Village. While poor formatting, poor documentation, and/or incomplete or
unclear information may not be cause to reject a proposal without evaluation, such
substandard submissions may adversely impact the evaluation of your proposal.
Proposers who fail to comply with all of the required and/or desired elements of
this RFQ do so at their own risk.

The Selection Committee may evaluate all proposals based solely on the
information submitted with the proposal. Accordingly, Proposers are urged to
ensure that their proposal contains all the necessary information for the Selection
Committee to fairly and accurately evaluate each of the criteria listed below in
Section 2.13. However, an oral presentation, additional written information, and/or
any other information may be required, at any time during the selection process,
to help the Committee determine the final ranking of proposers. The Selection
Committee may determine, as the result of additional information that the impact
of the information is significant and may be considered in the scoring and/or
ranking, at the discretion of the Committee.

The Selection Committee shall meet in public session as necessary to score each
proposal by reviewing each proposal against the evaluation criteria listed below,
see Section 2.13 for criteria and 2.8 above regarding oral presentations. Upon
completion of the Selection Committee’s review and discussion of all the
responsive proposals submitted, each Selection Committee Member shall score
each proposal and total the scores for each proposal. The proposals shall be
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assigned a ranking based upon the totals of each Selection Committee Member’s
score for each proposal. Price will not be a factor considered as part of selection,
but will negotiated after the finalist is chosen.

After the Selection Committee has developed an overall ranking for each Proposer,
the committee will then review, discuss, and declare the Proposer ranked the
highest as its “finalist” and make its recommendations to the Village Council for
award of the contract. The contract will be negotiated and presented to Council
with a recommendation from the Committee.

2.13 EVALUATION CRITERIA:

The Proposer who has the best qualifications, experience, references and ability
to comply with the specifications in this RFQ as determined by the Selection
Committee shall receive the most points in this section.

The primary criteria for evaluation are each assigned a point value based on
relative importance. These criteria include:

Evaluation Criteria Weighting
(Max.
Points)
1 | Consultant’s Experience/ Qualifications/ Background (including 30

all proposed key team members, if any)

2 | Consultant's Particular Planning and Design Review Experience 30

3 | Consultant's Relevant Projects and Accomplishments for and within 25
the Village

4 | Consultant’s References: Quality and Direct Applicability to Scope 15

of Services/Work

Maximum Total Points 100

214 AWARD OF AGREEMENT:

The award, if any, will be made to the Proposer(s) whose proposal is considered
to best further the interest of the Village and/or be the most advantageous to the
Village based on the Village’s opinion after review of every responsible, responsive
proposal.

2.15 MODEL AGREEMENT PROVISIONS (Attachment 2):

The selected Proposer will be required to execute an agreement similar to the
attached Model Village Agreement (Attachment 2). PLEASE DO NOT EXECUTE
SUCH AGREEMENT PRIOR TO AWARD OF PROPOSAL. Proposers are
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advised to read the Model Village Agreement as the selected Proposer will be
required to comply with its requirements. The Proposer’s signature on the
Proposal shall serve as an acknowledgement that the Proposer is willing to enter
into the Model Village Agreement if awarded the contract. If the Proposer has any
exceptions to the Model Village Agreement, the procedures stated under Section
2.11 above (Exceptions to the RFQ) must be followed.

Model Village Agreement provisions (general and specific) will be incorporated into
any agreement resulting from this RFQ. This Request for Qualifications and the
selected Proposal shall be included and incorporated into the final agreement and
shall constitute a portion of that agreement.

Should any selected Proposer and the Village be unable to consummate a written
agreement similar to the model agreement, the Village may proceed to the next
most advantageous submittal or the Village may issue a new solicitation or cancel
the procurement process in its entirety.

Many of the terms contained in the Village’s standard contract reflect requirements
of Florida law and Village Code and cannot be altered. DO NOT ATTACH YOUR
BOILERPLATE CONTRACT. The Village will not accept Proposer’s boilerplate
contract terms or alternative contract documents. References in Proposer’'s
submittal to Proposer’'s terms and conditions, or attempts at substitution of the
Village’s standard contract are not acceptable and will result in rejection of
Proposer’s submittal as non-responsive.

216 COMMENCEMENT OF WORK:

The RFQ does not, by itself, obligate the Village to award any work under the RFQ.
The Village’s obligation will commence when the agreement is approved by the
Village Council or their designee and upon written notice to the Proposer. The
Village may set a different starting date for the agreement. The Village will not be
responsible for any work done by the Proposer, even work done in good faith, if it
occurs prior to the agreement start date set by the Village.

2.17 INSURANCE REQUIREMENTS:

Prior to commencing work under an Agreement with the Village, and during the
term of such Agreement, it shall be the responsibility of the successful Proposer to
procure and maintain insurance of the kinds and with the limits specified below
and shall provide the Village with Certificates of Insurance as evidence thereof.
The Village of Royal Palm Beach shall be named as an “additional insured” with
respect to the comprehensive general liability and auto liability insurance policies
relating to work to be performed under the contract. All involved policies must be
endorsed so that thirty (30) days written notification of cancellation for any reason
other than non-payment of premium, and any material change(s) in coverage shall
be provided to the Village of Royal Palm Beach. All involved policies must be
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endorsed so that ten (10) days written notice of cancellation for non-payment of
premium shall be provided to the Village of Royal Palm Beach. Insurance is
required as follows:

A. General Liability Insurance with bodily injury limits of not less than
$1,000,000 for each occurrence, and with property damage limits of not
less than $1,000,000 for each occurrence.

B. Automobile Liability Insurance with bodily injury limits of not less than
$1,000,000 for each person and not less than $1,000,000 for each
accident and with property damage limits of not less than $1,000,000 for
each accident.

C. Workers' Compensation Insurance in accordance with statutory
requirements of both state and federal laws.

Failure to maintain the required insurance will be considered default of the
Agreement. The requirements contained herein, as well as review or acceptance
of insurance maintained by the successful Proposer, are not intended to and shall
not in any manner limit or qualify the liabilities and obligations assumed by the
successful Proposer under the Agreement.
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SECTION 3
PROPOSAL CONTENT REQUIREMENTS

3.1 PROPOSAL COVER SHEET:

Proposals shall contain a fully executed proposal cover sheet. See Exhibit B to
the Model Agreement.

3.2 TABLE OF CONTENTS:

Proposals should contain a Table of Contents. The Table of Contents should
outline in sequential order all of the areas of the proposal as it allows for clarity and
ease of review of the proposal.

3.3 LETTER OF TRANSMITTAL:

Proposals should contain a Letter of Transmittal addressed to Bradford O’Brien,
Planning and Zoning Director, and should, at a minimum, contain the following:

a. ldentification of Proposer, including name, address and telephone number.

b. Name, title, address, telephone number, fax number and e-mail address of
contact person during period of proposal evaluation.

c. Signed by a person authorized to bind Proposer to the terms of the
proposal.

3.4 TECHNICAL PROPOSAL:

Proposals shall contain all of the documents and requested information listed
below, each fully completed, signed, and notarized as required. Failure of a
Proposer to provide the required information is considered sufficient cause to
deem the proposal non-responsive.

Notwithstanding these proposal requirements, the Village reserves the right, at its
sole discretion, to waive any minor technicality or irregularity relating to the
proposal. Upon request, it shall be the responsibility of the Proposer to address
the determined minor technicality or irregularity within a time frame specified by
the Village (normally two working days of request). Failure of a Proposer to provide
the required information within the specified time frame is considered sufficient
cause to deem the proposal as non-responsive.
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Each of the following requirements should be addressed in a separate
section of the Technical Proposal.

3.4.A. EXPERIENCE/QUALIFICATIONS/BACKGROUND:

Proposals shall provide the names, qualifications and relevant experience of key
personnel and team members to be assigned to the Village’s General Planning
and Development Review Services project. Be specific regarding the person(s)
who would have primary and/or day-to-day responsibility for directing your
company’s efforts. Provide copies of the lead person’s resume, certifications and
licensure, and a copy of the resume, certifications and licensure of any other key
team members that will be involved in providing the services/work described in this
RFQ.

Please also include at least one (1) writing sample.

Summaries of experience/qualifications/background should be tailored to address
the requirements contained in Section 1.2 above.

3.4.B. PARTICULAR PLANNING AND DESIGN REVIEW EXPERIENCE:

The Proposer shall provide in their Proposal a detailed narrative describing the
Consultant’s particular planning and design review experience and how the
Consultant will meet the expectations of the Village for the scope of services/work
to be provided as described in Section 1.3 above. Each Proposer shall:

e Outline the Consultant’s particular planning and design experience
as it relates to the project’s scope of services/work described in
Section 1.3 above.

e COutline the Consultant’s particular knowledge of and experience with
the Village’s Code of Ordinances, Zoning Code, development review
processes, and permit review processes.

3.4.C. RELEVANT PROJECTS AND ACCOMPLISHMENTS FOR AND
WITHIN THE VILLAGE:

The Proposer shall describe in detail relevant projects and accomplishments of the
Consultant in providing similar services for and within the Village as described in
Section 1.3 above. The Proposer may also include projects and accomplishments
for other entities comparable in size to the Village. Please provide all relevant
project experience and accomplishments within the Village. Please also provide
relevant project experience and accomplishments for work with similarly sized
municipalities as the Village.

Please include a detailed narrative describing Consultant’s track record of on time
project performance and understanding of the Village’s Code of Ordinances,
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particularly land development regulations, Zoning Code and development
processes.

Special consideration will be given to Consultants serving as vendors (previously
and/or currently) to the Village for planning and development review services.

3.4.D. REFERENCES:

Each Proposer should submit a minimum of three (3) references demonstrating
the successful provision of similar services/work as described in this RFQ. The
Consultant may provide references for the entire team. Each reference should
include the following:

A. Name the client, size of governmental client, contact names,
contact addresses, telephone numbers and fax numbers, dollar
amount of contracts and dates of service.

B. Scope of Work, types of services performed and number of staff
provided.

Each Proposer shall complete the questionnaire attached as Exhibit H to the Model
Agreement below in order to fully respond to the references requirement of the
RFQ.

3.5 OTHER REQUIRED FORMS:

Proposers are required to submit with their proposal an executed 1) Sworn
Statement for Public Entity Crimes (Exhibit C to Model Agreement), 2) a Truth in
Negotiations Statement (Exhibit D to the Model Agreement), and 3) a Drug Free
Workplace Certification (Exhibit E to the Model Agreement).

3.6 ADDITIONAL INFORMATION:

Information considered by the Proposer to be pertinent to this project and which
has not been specifically solicited in any of the aforementioned sections may be
placed in a separate appendix section.
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Village of Royal Palm Beach
Request for Qualifications
General Planning and Development Review Services

MODEL AGREEMENT (ATTACHMENT 2)

Village of Royal Palm Beach

Consultant:

Project: General Planning and
Development Review Services

This Agreement, entered into this

22, 2023, by and between

day of November 2023, effective November
, a Corporation

registered in Florida, hereinafter referred to as the “CONSULTANT”, and the Village of
Royal Palm Beach, Florida, a Municipal Corporation, hereinafter referred to as the
“Village.”

WITNESSETH:

Village and CONSULTANT, in consideration of the mutual covenants contained herein
and other good and valuable consideration, the receipt and value of which is hereby
acknowledged by both parties, hereby agree as follows:

1. PROJECT DESIGNATION. Village and CONSULTANT, both hereby agree to
enter into an agreement for General Planning and Development Review Services
within the corporate limits of the Village in accordance with the Village’s request for
qualifications for General Planning and Development Review Services and the
CONSULTANT’s Proposal with Proposal Form for said services dated
, 2023, both of which are attached hereto as composite Exhibit
A, and incorporated herein by reference. This agreement will commence on
November 22, 2023, and will end on the November 22, 2025. The agreement may be
extended for two (2) additional terms of one (1) year each at the same hourly rates
and conditions of the original contract, upon written agreement of both parties. Any
extensions shall be in the form of written addendum to this agreement.

2. SCOPE OF SERVICES. CONSULTANT agrees to perform the general
planning and development review services in accordance with attached Composite
Exhibit “A”, including the provision of all labor, materials, equipment and supplies
(hereinafter referred to the “Services”).

3. COMPLIANCE WITH LAWS. CONSULTANT shall, in performing the Services
contemplated by this Agreement, faithfully observe and comply with all federal, state
and local laws, ordinances and regulations that are applicable to the Services to be
rendered under this Agreement. CONSULTANT shall secure all licenses and permits
necessary for initiation and completion of the project and be responsible for the
payment of license and permit fees.
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4. STANDARD OF CARE AND AUTHORITY TO PRACTICE. CONSULTANT
warrants that all Services shall be performed to comparable professional standards in
the field by skilled and competent personnel. CONSULTANT further represents and
warrants that it has and will continue to maintain all licenses and approvals required
to conduct its business, and that it will at all times conduct its business activities in a
reputable manner.

5. INDEMNIFICATION. CONSULTANT agrees, to the fullest extent permitted by
law, to protect, defend, indemnify, and hold harmless the VILLAGE, its employees and
representatives, from any and all claims, suits, demands, causes of action, and other
liabilities including all attorney's fees and court costs, including appeals, for which the
VILLAGE, its officers, employees and representatives, can or may be held liable as a
result of injury (including, but not limited to, sickness, disease and/or death) to persons
including CONSULTANT’S own employees, or damage to property occurring by
reason of any negligent or intentional acts or omissions of the CONSULTANT, its
employees or agents in the performance of Services under this Agreement.

6. INSURANCE. During the performance of the Services under this Agreement,
CONSULTANT shall maintain the following insurance policies, and such policies shall
be written by an insurance company authorized to do business in Florida:

A. General Liability Insurance with bodily injury limits of not less than
$1,000,000 for each occurrence, and with property damage limits of not
less than $1,000,000 for each occurrence.

B. Automobile Liability Insurance with bodily injury limits of not less than
$1,000,000 for each person and not less than $1,000,000 for each accident
and with property damage limits of not less than $1,000,000 for each
accident.

C. Workers' Compensation Insurance in accordance with statutory
requirements of both state and federal laws.

CONSULTANT shall furnish VILLAGE the required certificates of insurance that shall
include a provision that policy cancellation, non-renewal or reduction of coverage due
to non-payment of premium will not be effective until at least ten (10) days written
notice has been made to the VILLAGE, and that policy cancellation, non-renewal or
reduction of coverage for any other reason will not be effective until at least thirty (30)
days written notice has been made to the VILLAGE. CONSULTANT shall include
VILLAGE as an additional insured on the General Liability and Automobile Liability
insurance policy required by the Agreement. CONSULTANT shall not commence
work under this Agreement until all insurance required as stated herein has been
obtained and such insurance has been approved by the VILLAGE.

7. INDEPENDENT CONTRACTOR. CONSULTANT and the VILLAGE agree that
CONSULTANT is an independent contractor with respect to the Services provided
pursuant to this Agreement. Nothing in this Agreement shall be considered to create
the relationship of employer and employee between the parties hereto. Neither
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CONSULTANT nor any employee of CONSULTANT shall be entitled to any benefits
accorded VILLAGE employees by virtue of the Services provided under this
Agreement. The VILLAGE shall not be responsible for withholding or otherwise
deducting federal income tax or social security or for contributing to the state industrial
insurance program, otherwise assuming the duties of an employer with respect to
CONSULTANT, or any employee of CONSULTANT.

8. COMPENSATION. CONSULTANT shall perform all Services required in
accordance with attached Composite Exhibit “A,” and shall be compensated at a rate
of $ per hour, for a total contract amount not to exceed
$ for the initial two-year term. CONSULTANT shall prepare and
submit separate invoices to the VILLAGE for work requested by and performed on
behalf of the Village Planning and Zoning Department. Invoices must be submitted to
the Village within thirty (30) days from the billing period. Each individual invoice shall
be due and payable within thirty (30) days after receipt by the Village of a correct, fully
documented, invoice. All invoices shall be delivered to:

Village of Royal Palm Beach

1050 Royal Palm Beach Blvd.

Royal Palm Beach, Florida 33411
Attention: Planning and Zoning Director

9. DEFAULT/TERMINATION. Either party may terminate this agreement for
convenience with thirty (30) days written notice to the other party. In the event either
party is in default of its obligations under this Agreement, the non-defaulting party shall
provide the defaulting party with written notice of such default, and shall provide the
defaulting party with thirty (30) days from the date of the written notice to remedy the
default. If the defaulting party fails to cure the default within thirty (30) days from the
date of the written notice of default, then the Agreement shall be automatically
terminated. Additionally, either party may terminate this Agreement for any reason by
providing a thirty (30) day written notice to the other party. CONSULTANT shall be
paid for services actually rendered to the date of termination unless CONSULTANT is
in breach of the Agreement. After receipt of a Termination Notice and except as
otherwise directed by the VILLAGE, the CONSULTANT shall:

A. Stop work on the date and to the extent specified; and

B. Transfer all work in process, completed work, and other material related to the
terminated work to the VILLAGE.

10. NOTICE. Notice as required by this Agreement shall be sufficient when sent
by certified mail or hand delivered to the parties at the following addresses:
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VILLAGE: CONSULTANT:
Village of Royal Palm Beach

1050 Royal Palm Beach Boulevard
Royal Palm Beach, Florida 33411

Attn: Raymond Liggins, P.E., ICMA-CM
Village Manager

11.  AVAILABILITY OF FUNDS. The obligations of the VILLAGE under this
Agreement are subject to the availability of funds lawfully appropriated for its purpose
by the Council of the Village of Royal Palm Beach.

12. GOVERNING LAW AND VENUE. This Agreement shall be governed by
Florida law and the sole venue for any action under this Agreement shall be Palm
Beach County, Florida.

13. NON-DISCRIMINATION. CONSULTANT, with regard to the work performed by
it under this Agreement, will not discriminate on the grounds of race, color, national
origin, ancestry, religion, creed, age, sex or the presence of any physical or sensory
handicap in the selection and retention of employees or procurement of materials or
supplies.

14. NON-WAIVER. Waiver by the VILLAGE of any provision of this Agreement or
any time limitation provided for in this Agreement shall not constitute a waiver of any
other provision.

15. SEVERABILITY. The invalidity, illegality, or unenforceability of any provision
of this Agreement, or the occurrence of any event rendering any portion or provision
of this Agreement void, shall in no way affect the validity or enforceability of any other
portion or provision of the Agreement. Any void provision shall be deemed severed
from the Agreement and the balance of the Agreement shall be construed and
enforced as if the Agreement did not contain the particular portion or provision held to
be void.

16. INSPECTOR GENERAL. Pursuant to Article Xl of the Palm Beach County
Charter, the Office of the Inspector General has jurisdiction to investigate municipal
matters, review and audit municipal contracts and other transactions, and make
reports and recommendations to municipal governing bodies based on such audits,
reviews or investigations. All parties doing business with the VILLAGE shall fully
cooperate with the inspector general in the exercise of the inspector general’s
functions, authority and power. The inspector general has the power to take sworn
statements, require the production of records and to audit, monitor, investigate and
inspect the activities of the VILLAGE as well as contractors and lobbyists of the
VILLAGE in order to detect, deter, prevent and eradicate fraud, waste,
mismanagement, misconduct and abuses.

17. PUBLIC RECORDS. In accordance with Sec. 119.0701, Florida Statutes,
CONSULTANT must keep and maintain this Agreement and any other records
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associated therewith and that are associated with the performance of the work
described in the Proposal or Bid. Upon request from the Village’s custodian of public
records, CONSULTANT must provide the Village with copies of requested records, or
allow such records to be inspected or copied, within a reasonable time in accordance
with access and cost requirements of Chapter 119, Florida Statutes. A CONSULTANT
who fails to provide the public records to the Village, or fails to make them available
for inspection or copying, within a reasonable time may be subject to attorney’s fees
and costs pursuant to Sec. 119.0701, Florida Statutes, and other penalties pursuant
to Sec. 119.10, Florida Statutes. Further, CONSULTANT shall ensure that any
exempt or confidential records associated with this Agreement or associated with the
performance of the work described in the Proposal or Bid are not disclosed except as
authorized by law for the duration of the Agreement term, and following completion of
the Agreement if the CONSULTANT does not transfer the records to the Village.
Finally, upon completion of the Agreement, CONSULTANT shall transfer, at no cost
to the Village, all public records in possession of the CONSULTANT, or keep and
maintain public records required by the Village. If the CONSULTANT transfers all
public records to the Village upon completion of the Agreement, the CONSULTANT
shall destroy any duplicate public records that are exempt or confidential and exempt
from public records disclosure requirements. If the CONSULTANT keeps and
maintains public records upon completion of the Agreement, the CONSULTANT shall
meet all applicable requirements for retaining public records. Records that are stored
electronically must be provided to the VILLAGE, upon request from the Village’s
custodian of public records, in a format that is compatible with the Village’s information
technology systems.

IF CONSULTANT HAS QUESTIONS REGARDING THE
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO
CONSULTANT'S DUTY TO PROVIDE PUBLIC RECORDS
RELATING TO THIS AGREEMENT, PLEASE CONTACT THE
VILLAGE CLERK, RECORDS CUSTODIAN FOR THE VILLAGE, AT
(561) 790-5100, OR AT ddisanto@royalpalmbeachfl.gov, OR AT
1050 ROYAL PALM BEACH BLVD., ROYAL PALM BEACH,
FLORIDA 33411.

18. SUCCESSORS AND ASSIGNS. This Agreement shall be binding on
CONSULTANT and its partners, successors, executors, administrators, assigns, and
legal representatives. CONSULTANT shall not assign this Agreement without the
express written approval of the VILLAGE via executed amendment.

19. OWNERSHIP OF DOCUMENTS. Any and all documents, records, disks,
original drawings, or other information generated or created by CONSULTANT for the
provision of Services under this Agreement shall become the property of the VILLAGE
for its use and/or distribution as may be deemed appropriate by the VILLAGE.

20. ENTIRETY OF AGREEMENT AND MODIFICATION. The VILLAGE and
CONSULTANT agree that this Agreement, together with the attached exhibits, sets

RFQ — General Planning and Development Review Services - 23


mailto:ddisanto@royalpalmbeachfl.gov

forth the entire agreement between the parties, and that there are no promises or
understandings other than those stated herein. This Agreement supersedes all prior
agreements, contracts, proposals, representations, negotiations, letters or other
communications between the VILLAGE and CONSULTANT pertaining to the Services
described herein, whether written or oral. None of the provisions, terms and conditions
contained in this Agreement may be added to, modified, superseded or otherwise
altered except by written instrument executed by the parties hereto.

In Witness Whereof, the parties have hereunto set their hands the day and year first
above written.

Witnesses to CONSULTANT: CONSULTANT:

Witnesses to VILLAGE: Village of Royal Palm Beach:

Raymond Liggins, P.E., Village Manager

Attest/Authenticated:

(Corporate Seal)

Village Clerk
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EXHIBITS TO MODEL AGREEMENT (ATTACHMENT 3)

Exhibit A (Composite):

Exhibit B:
Exhibit C:
Exhibit D:
Exhibit E:
Exhibit F:
Exhibit G:
Exhibit H:

Exhibit I:

Village’s Request for Qualifications for General
Planning and Development Review Services and
Consultant’s Proposal

Proposal Cover Sheet

Sworn Statement—Public Entity Crimes

Truth in Negotiations

Drug Free Workplace

E-Verify Affidavit

Certification Statute 215.4725

References of Similar Work
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COMPOSITE EXHIBIT A

VILLAGE’S REQUEST FOR QUALIFICATIONS FOR
GENERAL PLANNING AND DEVELOPMENT REVIEW
SERVICES
AND CONSULTANT’S PROPOSAL
[TO BE ADDED ONCE APPROVED]
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EXHIBIT B
PROPOSAL COVER SHEET

General Planning and Development Review Services

TO: The Village of Royal Palm
Beach 1050 Royal Palm
Beach Boulevard Royal
Palm Beach, FL 33411

PROPOSAL of:

(Company Name as It Is to Appear on Agreement)
Proposer is [ ] an individual, [ ] a partnership, [ ] a corporation, [ ] a limited

liability company (please mark appropriate box), duly organized under the laws
of the State of Florida.

TAXPAYER IDENTIFICATION NUMBER:

Employer 1.D. No. (Corporation or Partnership)

PRINCIPAL OFFICE ADDRESS OF PROPOSER:

Street Address
City County
State Zip Code
Telephone FAX

The Proposer certifies the following by signing below:

1. The undersigned, having carefully read and considered the Request for
Qualifications to provide General Planning and Development Review
Services, does hereby offer to perform such services on behalf of the Village,
in the manner described and subject to the terms and conditions set forth in
the attached proposal.

2. This proposal is current, accurate, complete, and is presented to the Village
of Royal Palm Beach for the performance of this agreement in accordance
with all the requirements as stated in this Request for Qualifications.

3. The proposal is submitted without prior understanding, agreement, or
connection with any corporation, firm or person submitting a proposal for
the same materials, services and supplies and is, in all respects, fair and
without collusion or fraud.
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4. The Proposer has the financial stability to fully perform the terms and
conditions as specified herein. The Village reserves the right to request
financial information from the Proposer at any time during the solicitation
process and in any form deemed necessary by the Village.

BY:

(Signature of Authorized Representative)
PRINT NAME:
TITLE:

Please affix corporate seal if available or have cover sheet notarized.

(Corporate Seal)

THE STATE OF FLORIDA
COUNTY OF PALM BEACH

The foregoing was acknowledged before me by means of [ ] physical presence or [ ]
online notarization this __ day of , 2023 by who is
personally known to me or who has produced a Florida driver's license as identification and
who did/did not take an oath, and who stated that he executed same on behalf of the above-
named entity for the purposes therein expressed.

(Seal)

NOTARY PUBLIC, State of Florida

THIS PAGE TO BE SUBMITTED ALONG WITH PROPOSAL FOR PACKAGE TO BE
CONSIDERED COMPLETE AND ACCEPTABLE.
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EXHIBIT C

SWORN STATEMENT PURSUANT TO SECTION 287.133(3)(a),
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY
PUBLIC OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS.

1. This sworn statement is submitted with Proposal or Contract No. , to the
Village of Royal Palm Beach.
2. This sworn statement is submitted by:

(Company Name)
whose business address is:
and (if applicable) its Federal Employee Identification Number (FEIN)

is:
(if the entity has no FEIN, include the Social Security Number of the individual
signing this sworn statement: - - J)
3. My name is and
(please print name of individual signing)
4. | understand that “public entity crime” as defined in Paragraph 287.133(1)(g), Florida

Statutes, means a violation of any state or federal law by a person with respect to and directly
related to the transaction of business with any public entity or with any agency or political
subdivision of any other state or with the United States, including but not limited to, any
proposals or contract for goods or services, any lease for real property, or any contract for the
construction or repair of a public building or public work, involving antitrust, fraud, theft, bribery,
collusion, racketeering, conspiracy, or material misrepresentation.
5. | understand that the “convicted” or “conviction” as defined in Paragraph 287.133(1)(b),
Florida Statutes, means a finding of guilt or a conviction of a public entity crime, with or without
an adjudication of guilt, in any federal or state trial court of record relating to charges brought
by indictment or information after July 1, 1989, as a result of a jury verdict, non-jury trial, or
entry of a plea of guilt or nolo contendere.
6. | understand that an “affiliate” as defined in Paragraph 287.133(1)(a), Florida
Statutes, means:
a. A predecessor or successor of a person convicted of a public entity crime: or
b. An entity under the control of any natural person who is active in the
management of the entity and who has been convicted of a public entity crime.
The term *“affiliate” includes those officers, directors, executives, partners,
shareholders, employees, members and agents who are active in the
management of the affiliate. The ownership by one person of shares
constituting a controlling interest in another person, or a pooling of
equipment or income among persons when not for fair market value under an
arm’s length agreement, shall be a prima facie case that one person
controls another person. A person who knowingly enters into a joint venture
with a person who has been convicted of a public entity crime in Florida during
the preceding thirty six (36) months shall be considered an affiliate.
7. | understand that a “Person” as defined in Paragraph 287.133(1)(c), Florida Statutes,
means any natural person or entity organized under the laws of any state or of the United
States with the legal power to enter into a binding contract and which proposals or applies to
proposal in contracts let by a public entity, or which otherwise transacts or applies to transact
business with a public entity. The term “person” includes those officers, directors, executives,
partners, shareholders, employees, members and agents who are active in the management
of the entity.
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8. Based on information and belief, the statement which | have marked below is true in
relation to the entity submitting this sworn statement. (Please indicate which statement
applies.)

Neither the entity submitting this sworn statement, nor any of its officers, directors,
executives, partners, shareholders, employees, members or agents who are active in the
management of the entity, nor any affiliate of the entity were charged with and convicted of a
public entity crime after July 1, 1989.

The entity submitting this sworn statement, or one or more of its officers, directors,
executives, partners, shareholders, employees, members or agents who are active in the
management of the entity, or any affiliate of the entity were charged with and convicted of a
public entity crime after July, 1989.

The entity submitting this sworn statement, or one of its officers, directors, executives,
partners, shareholders, employees, members or agents who are active in the management of
the entity, or any affiliate of the entity has been charged with a and subsequent proceeding
before a Hearing Officer of the State of Florida, Division of Administrative Hearings and the
Final Order entered by the Hearing Officer determined that it was not in the public interest to
place the entity submitting this sworn statement on the convicted vendor list. (Attach a copy
of the final order.)

| UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OF
OFFICER FOR THE PUBLIC ENTITY IDENTIFIED IN PARAGRAPH ONE (1) ABOVE IS
FOR THAT PUBLIC ENTITY ONLY AND, THAT THIS FORM IS VALID THROUGH
DECEMBER 1 OF THE CALENDAR YEAR IN WHICH IT IS FILED. | ALSO UNDERSTAND
THAT | AM REQUIRED TO INFORM THE PUBLIC ENTITY PRIOR TO ENTERING INTO A
CONTRACT IN EXCESS OF THE THRESHOLD AMOUNT PROVIDED IN SECTION
287.017, FLORIDA STATUTES, FOR CATEGORY TWO OF ANY CHANGE IN THE
INFORMATION CONTAINED IN THIS FORM.

[Signature & date]

THE STATE OF FLORIDA
COUNTY OF PALM BEACH

The foregoing was acknowledged before me by means of [ ] physical presence or [ ]
online notarization this __ day of , 2023 by who is
personally known to me or who has produced a Florida driver's license as identification and
who did/did not take an oath, and who stated that he executed same on behalf of the above-
named entity for the purposes therein expressed.

(Seal)

NOTARY PUBLIC, State of Florida
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EXHIBIT D

Truth — In — Negotiation Certificate

The undersigned warrants (i) that it has not employed or retained any company or
person, other than bona fide employees working solely for the undersigned, to
solicit or secure the Agreement and (ii) that it has not paid or agreed to pay any
person, company, corporation, individual or firm other than its bona fide employees
working solely for the undersigned or agreed to pay any fee, commission,
percentage, gift or any other consideration contingent upon or resulting from the
award or making of the Agreement.

The undersigned certifies that the wage rates and other factual unit costs used
to determine the compensation provided for in the Agreement are accurate,
complete and current as of the date of the Agreement. This document must be
executed by a Corporate Officer.

By: Title: Date:

THIS PAGE TO BE SUBMITTED ALONG WITH PROPOSAL FOR THIS
PACKAGE TO BE CONSIDERED COMPLETE AND ACCEPTABLE.
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EXHIBIT E
DRUG FREE WORKPLACE CERTIFICATION

If identical tie proposals exist, preference will be given to the vendors who submit a
certification with their proposal certifying they have a drug-free workplace in
accordance with Section 287.087, Florida Statutes. The drug-free workplace
preference is applied as follows:

IDENTICAL TIE PROPOSALS: Preference shall be given to businesses with drug-
free workplace programs. Whenever two or more proposals which are equal with
respect to quality and service are received by the State or by any political subdivision
for the procurement of commodities or contractual services, a bid received from a
business that certifies that it has implemented a drug-free workplace program shall be
given preference in the award process. Established procedures for processing tie
proposals will be followed if none of the tied vendors have a drug-free workplace
program.

As the person authorized to sign this statement, | certify that this firm complies fully
with the following requirements:

1. This firm publishes a statement notifying employees that the unlawful
manufacture, distribution, dispensing, possession, or use of a controlled substance is
prohibited in the workplace and specifying the actions that will be taken against
employees for violations of such prohibition.

2. This firm informs employees about the dangers of drug abuse in the workplace,
the business’s policy of maintaining a drug-free workplace, any available drug
counseling, rehabilitation, and employee assistance programs, and the penalties that
may be imposed upon employees for drug abuse violations.

3. This firm gives each employee engaged in providing the commodities or
contractual services that are under bid a copy of the statement specified in subsection
(1).

4. In the statement specified in subsection (1), this firm notifies the employees
that, as a condition of working on the commodities or contractual services that are
under bid, the employee will abide by the terms of the statement and will notify the
employer of any conviction of, or plea guilty or nolo contendere to, any violation of
chapter 893 or any controlled substance law of the United States or any state, for a
violation occurring in the workplace no later than five (5) days after such conviction.
5. This firm imposes a sanction on or requires the satisfactory participation in a
drug abuse assistance or rehabilitation program if such is available in the employee’s
community, by any employee who is so convicted.

6. This firm will continue to make a good faith effort to maintain a drug-free
workplace through implementation of this section.

(Vendor’s Signature) (Firm Name)
/ / (Date)

THIS PAGE TO BE SUBMITTED ALONG WITH PROPOSAL FOR PACKAGE TO BE CONSIDERED COMPLETE AND
ACCEPTABLE.
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EXHIBIT F
E-Verify Affidavit

Bid/Proposal Number:

Project Description:

In accordance with Section 448.095, F.S., Contractor acknowledges and agrees to utilize the U.S.
Department of Homeland Security’s E-Verify System to verify the employment eligibility of:

1. All persons employed by the Contractor to perform employment duties within Florida
during the term of the contract; and

2. All persons (including SUBCONTRACTORYS) assigned by the Contractor to perform work
pursuant to the contract. The Contractor acknowledges and agrees that use of the U.S.
Department of Homeland Security’s E-Verify System during the term of the contract is a
condition of the contract with the Village of Royal Palm Beach.

Contractor further agrees to retain sufficient evidence of their enroliment in the E-Verify System
and provide such evidence to the Village of Royal Palm Beach upon request. Sufficient evidence
shall consist of a printed copy of the completed E-Verify Company Profile page, obtained from
https://www.e-verify.gov.

Contractor also agrees to obtain from each of its subcontractors/subconsultants an affidavit stating
that the subcontractor/subconsultant does not employ, contract with, or subcontract with an
Unauthorized Alien, as that term is defined in Section 448.095(1)(k), F.S. Contractor further agrees
to maintain a copy of any such affidavit from a subcontractor/subconsultant for, at a minimum, the
duration of the subcontract and any extension thereof.

By affixing your signature below, you hereby affirm that you will comply with all E-Verify
requirements.

Company name Federal Employer Identification No.
Signature Date
Print Name Title

STATE OF FLORIDA

PALM BEACH COUNTY

Sworn to (or affirmed) and subscribed before me by means of [ ] physical presence or [ ] online
notarization on this day of , 2023, by , who
is personally known to me or has produced as identification and
who did/did not take an oath, in the state and county first mentioned above.

Notary Public (affix seal)

My Commission Expires:
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EXHIBIT G
CERTIFICATION PURSUANT TO FLORIDA
STATUTE § 215.4725

l, , on behalf of :
Print Name Company Name

certifies that does not:
Company Name

1. Participate in a boycott of Israel; and
2. Is not on the Scrutinized Companies that Boycott Israel list; and
3. Is not on the Scrutinized Companies with Activities in Sudan List; and

4. 1snot on the Scrutinized Companies with Activities in the Iran Petroleum Energy
Sector List; and

5. Has not engaged in business operations in Cuba or Syria.

Signature

Title

Date
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EXHIBIT H

REFERENCES OF SIMILAR WORK

1. Organization name and Address:

Beginning Date of Contract: Ending Date of Contract:
Contact Person: Phone No:

Location of Property:
Dollar Amount of Contract / Sale Price:
Scope of Work/Type of Services Performed Under Contract:

Number of Staff Provided for Project (indicate full-time or part-time):

2. Organization name and Address:

Beginning Date of Contract: Ending Date of Contract:
Contact Person: Phone No:

Location of Property:
Dollar Amount of Contract / Sale Price:
Scope of Work/Type of Services Performed Under Contract:

Number of Staff Provided for Project (indicate full-time or part-time):

3. Organization name and Address:

Beginning Date of Contract: Ending Date of Contract:
Contact Person: Phone No:

Location of Property:
Dollar Amount of Contract / Sale Price:
Scope of Work/Type of Services Performed Under Contract:

Number of Staff Provided for Project (indicate full-time or part-time):

PROVIDE ADDITIONAL PAGES IF NECESSARY. THIS PAGE TO BE SUBMITTED ALONG
WITH PROPOSAL IN ORDER FOR THIS PACKAGE TO BE CONSIDERED COMPLETE AND
ACCEPTABLE.
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EXHIBIT |

NOTICE OF AWARD

TO: CONSULTANT
ATT:

PROJECT: RFQ - General Planning and Development Review Services

Dear :

Please be advised that the Village of Royal Palm Beach Council authorized the
award of this Contract to your firm at its
, 2023 Council Meeting. This award is a result of your
Proposal submitted to the Village of Royal Palm Beach, on ,
2023.

Three (3) sets of documents are attached. Each set contains an unexecuted
Agreement. Please execute all copies of the Agreement and return the
documents to our office for final execution by the Village no later than
, 2023.

Sincerely,

By:
Bradford O’Brien, Planning and Zoning Director
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