
 Initiator:      Village Manager  Agenda  Village Council 

P&Z Director  Approval  2/16/2023  Action 

Agenda Item #  __C - 6____ 

Village of Royal Palm Beach 
Village Council 

Agenda Item Summary 

Agenda Item: 

APPROVAL OF A SPECIAL EVENT PERMIT FOR POTTC EVENTS TO HOLD A 
SEAFOOD FESTIVAL AT ROYAL PALM BEACH COMMONS ON SATURDAY, 
MARCH 16, 2024, FROM 11:00 A.M. TO 8:00 P.M. AND SUNDAY, MARCH 17, 2024, 
FROM 11:00 A.M. TO 6:00 P.M.; BY KATHY GILBERT. 

Issue: 

The request is for a special event permit in order to hold a Seafood Festival at Royal Palm 
Beach Commons.  The event will take place on Saturday, March 16, 2024, from 11:00 
a.m. through 8:00 .p.m. and Sunday, March 17, 2024, from 11:00 a.m. through 6:00 p.m.
The Village is properly insured for such events.

The applicant has submitted all necessary information and forms to the Village.  Staff has 
reviewed this application and determined that the proposal will not adversely affect the 
immediate area. 

Recommended Action: 

Approval of Special Event Permits, subject to the attached conditions (Exhibit A).



  

EXHIBIT A 
 
 
1. The event may only occur on Saturday, March 16, 2024, from 11:00 a.m. through 

8:00 .p.m. and Sunday, March 17, 2024, from 11:00 a.m. through 6:00 p.m. 
 

2. Any tents used shall be flame resistant. 
 
3. A Business Tax Receipt is required and permits must be obtained for all temporary 

electrical services, generators or temporary power poles and must be inspected 
prior to commencement of sales. 

 
4. All electrical circuits shall be GFI protected. 
 
5. Signage shall be set back at least 10 feet from the property line and shall not 

interfere with sight lines along public roadways and shall conform to the 
requirements of Sec. 20-71 of the Village Code of Ordinances. 
 

6. A clearly defined parking area must be provided. 
 

7. The applicant shall provide for portable restroom facilities including at least one 
handicapped accessible facility if public facilities are not within 500’ of accessibility. 

 
8. Adequate trash receptacles shall be provided for any debris, which may 

accumulate on site. 
 



A FULLY COMPLETED APPLICATION MUST BE SUBMITTED TO THE VILLAGE

CLERK 45 DAYS IN ADVANCE OF THE EVENT.    FAILURE TO SUBMIT A

COMPLETE APPLICATION MAY RESULT IN REJECTION OF THE APPLICATION.
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VILLAGE OF ROYAL PALM BEACH JAN o '
SPECIAL EVENTS PERMIT APPLICATION

DATE:  1/ 18/2024 lime

I/ We Kathy Gilbert
Name of applicant)

of 1127 Royal Palm Beach Blvd. Suite 169 Royal Palm Beach, FL 33411
Mailing address)

Name and phone number of contact person:

Kathy Gilbert 561- 792-9260 or 561- 398-5595

Email address:  info@pottcevents. com or piratetreasureco@aol. com

On behalfof POTTC Events
Name of person, corporation, organization, etc.)

hereby request a Special Events Permit from the Village of Royal Palm Beach in order to:

Hold the Royal Palm Beach Seafood Festival

In support of such application, I submit the following information:

I. Proposed location:  Commons Park- Great Lawn

Owner' s written consent and affidavit of responsibility is attached.)

2.    Proposed date,    time of commencement and duration of event:

Saturday, March 16th, 2024 11am - 8pm

Sunday, March 17th, 2024 11am - 6pm

3. Approximate number of participants expected:

4.  Insurance company and policy number: Amusement and Event Planners
Insurance Specialists Policy# 3AA717545

Copy of Certificate of Insurance showing general liability & property damage coverage is
attached.)
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